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Circular No

01-36/2021

Deputy Director General, National Hospital of Sri Lanka
Director, National Hospital, Kandy
All Heads of Teaching Hospitals, General Hospitals, Base Hospitals and Health Institutions

under the Line Ministry

Annual Transfers of Nursing Officers - 2020/2021

Applications for Annual Transfers 2020/2021 are called from Nursing Officers in Grade II], II, I and
Supra Grade of all hospitals and health institutions under the Line Ministry who expect transfers.
Officers in Grade I, Supra Grade and Special Grade (Hospital Service, Education and Public Health) are
not eligible to apply for these transfers and calling of applications for transfers of the officers in such

posts will be notified later.
02. Nursing Officers who have satisfied following qualifications are eligible to apply for this.

I.  Nursing Officers who are serving in hospitals in Northern and Eastern Provinces which are

under the Central Government and have completed a minimum service period of 02 years at
the present service station as at 31.12.2021

II.  Nursing Officers who are serving in Apeksha Hospital, Maharagama, National Institute of
Mental Health, National Institute of Infectious Diseases, National Hospital for Respiratory
Diseases, Welisara and complete a minimum service period of 02 years as at 31.12.2021

[II.  Nursing Officers who are serving in all hospitals under the Central Government which are not
listed under above I and II and have completed a minimum service period of 04 years at the
present service station as at 31.12.2021

IV.  Nursing Officers attached to Army Hospital, Sri Jayewardenepura General Hospital and Wijaya
Kumaranatunga Memorial Hospital by Director (Admin) V of Health Ministry and Nursing

Officers attached to Dr. Neville Fernando Teaching Hospital by Castle Street Hospital for
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Women and have completed a minimum service period of 02 years at the hospitals concerned
asat31.12.2021

V.  Transfer orders of the officers who received annual transfer orders 2018/2019 but have
neither assumed duties at the new station nor requested for cancellation of the said transfer
shall further remain valid and such officers do not need apply for transfers again. All other
transfer orders are hereby cancelled.

VI.  Officers who received annual transfer orders 2018/2019 and cancelled such transfers subject
to no application for a transfer being entertained for a period of 04 years due to requesting
cancellation of such transfer orders after provision of a successor, cannot submit applications

for transfers this time.

03. Applications should be filled and submitted online through the website of the Ministry of Health
http://www.health.gov.lk/NOIMS .

Instructions for Applicants

I.  Applicants should register at the Information System launched for the Nursing Officers

through the official website of Ministry of Health http://www.health.gov.lk/NOIMS . For that,

applicants should use their National Identity Card. Applicant should keep the user name and
the password they get at the registration with them.

II.  Nursing Officers who have already registered should access the website to fill the online
application using the user name and password they entered.

[II.  Applicants should strictly ensure that they submit only one application.

IV.  Closing date for online applications is 05.11.2021 and no application will be accepted later
than the above date.

V.  The officers may edit the particulars furnished in the application up to 05.11.2021, if
necessary. The applicant should submit the printed copy of the application edited for the last
time, to the officer in charge of the subject of personal files.

VI.  The applicant should fill all the particulars required in the application and submit the
application online. Then the softcopy (PDF) should be printed using a computer printer and
the hard copy printed as such should be submitted to the officer in charge of the subject of
personal files placing thereon the date and signature of the applicant with the certification of
the chief Nursing Officer in Special Grade of the hospital where the applicant is serving.

VII.  The subject clerk concerned should certify that the particulars furnished in the application by
the applicant are correct according to his / her personal file and forward it for the
recommendation of the Head of Institution through the Hospital Secretary / Administrative
Officer.

VIII.  Applications recommended by the Head of Institution placing his / her official frank should be
perfected in compliance with the schedule given in Annexure 01 and delivered by hand along

with a covering letter to the following address.
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Director (Admin) I
Nursing Administration Branch I
Ministry of Health, Rev. Baddegama Wimalawansa Thero Mawatha
Colombo 10
IX.  Inquiries can be made through 011-2693753 if need of further clarification.

04. Closing date for online applications is 05.11.2021. The Head of Institution is held
responsible for sending the applications to reach the Nursing Administration I Branch of
Ministry of Health before 15.11.2021, the closing date for submission of applications
recommended by the Head of Institution. Applications received after the closing date of

applications, will be rejected without any notice.
05. Matters to be considered in submission of applications.

[.  Even if the applications are submitted online, a printed copy thereof should compulsorily be
sent with the recommendation of the Head of Institution. In case the printed copy is not
received, such applications are rejected without any notice.

II.  Every applicant should ensure that they submit accurate and complete information and the
Head of Institution should ensure that accurate and complete information in respect of every
officer is furnished.

III.  Arrangements should be made to bring the contents of this Circular to the notice of all Nursing
Officers of your Institution including those who are on maternity leave, special leave and
received temporary transfer. Where any false information is provided or eligible officers are
deprived of their opportunity to apply and thereby causes any inconvenience, the respective
Head of Institution will be held responsible but not the Ministry of Health.

IV.  Officers who expect to be attached to Provincial Public Service and against whom there are no
disciplinary proceedings should submit the application for transfer along with the following
documents.

= Appendix 10 of Procedural Rules of Public Service Commission which is completed

= A certified copy of the appointment letter

= A certified copy of the letter of confirmation in the appointment

= If the officer has not yet been confirmed in the service, certified copies of educational
certificates i.e. G.C.E (O/L) and G.C.E (A/L) verified by the Department of Examinations.

V. No section in the circular implies that all who submit transfer applications in terms of this
circular are granted transfers and it should not be construed so.

VI.  Under this circular, officers may apply for transfers to Teaching Hospital, Kurunegala,
Teaching Hospital, Kegalle and Institute of Oral Health, Maharagama.

VII.  Applications for the hospitals where there are no vacancies at the time of considering the

applications will not be entertained.
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VIII.  Officers who have requested to release them permanently to the hospitals and health
institutions under the Provincial Councils and are eligible will be issued transfer orders subject
to obtaining the consent of the respective Provincial Council if vacancies exist. However, even
after the receipt of the consent of the province, no officer should be released until the Head of

Institute is informed to release them to the province concerned.

06. Time table for transfers

No Function Date

01 | Setting up of Annual Transfer Committees Before 13 October 2021
02 Calling applications for annual transfers Before 15 October 2021
03 Filling and submitting application online Before 05 November 2021

04 Submitting printed copies of applications submitted | Before 15 November 2021
online to the Ministry of Health with the

recommendation of the respective Head of Institute

05 Preparation and finalization of lists of annual transfer | Before 22 November 2021

applications

06 Summoning annual transfer committees and obtaining | Before 30 November 2021

recommendations

07 | Publishing recommendations on the website of the | Before 06 December 2021

Ministry and calling appeals

08 Completing the applications for appeals and submitting | Before 20 December 2021

the same online

09 Finalization of transfer lists again, after considering the | Before 25 December 2021

appeals

10 | Summoning the Board of Appeal and obtaining | Before 27 December 2021

recommendations

11 Issuance of final transfer orders for annual transfers Before 31 December 2021

07. A seniority list will be prepared including all transfer applications received based on the date the
officer reported to the present service station. Where there are officers whose date of assumption of
duties is same, the seniority will be determined based on the Island merit obtained at the final year
examination of Student Nurses’ Training. The said list is forwarded to a Transfer Board and transfer
orders are issued on the recommendation of the said Transfer Board to the officers who have satisfied

qualifications given in the paragraph 02 as at 31.12.2021. Such transfer orders will be published on

the website of the Ministry www.health.gov.lk and appeals will be called. The final list containing the
transfer orders which is prepared considering the recommendations of the Appeal Board will be

published again on the website of the Ministry www.health.gov.lk . You may kindly inform the officers

not to visit the Ministry to make inquiries in respect of transfers due to present Covid - 19 pandemic

situation.

385, s Agedn® BORDe 88 ®0n, emed 10. 385 ammsssss@Giw UsBSHHW alweaeasis GHBIT wTMEHmS, GaTeby 10.
385, Rev. Baddegama Wimalawansa Thero Mawatha, Colombo 10, Sri Lanka.


http://www.health.gov.lk/
http://www.health.gov.lk/

08. Successors for the Nursing Officers who received transfer orders 2020/2021 are to be provided
from the Student Nurses’ Batch - 2017 and the Heads of Institutions will be informed in writing on the

officers who are issued transfer orders with the details of successors.

09. Main objective of the Nursing Service is to maintain patient care services up to date. Therefore, it is
emphasized that no officer will be released without a replacement as the patient care services are

affected even though the officer is on transfer order.
10. Recommendation of the Transfer Board or annual transfer orders will not be informed personally.

11. Final decision on the other matters in respect of transfers which are not mentioned herein will be
taken by me in terms of the Procedural Rules of Public Service Commission and Establishments Code.
In the event of any inconsistency between the texts in Sinhala, Tamil and English language, Sinhala text

shall prevail.

Dr. S.H. Munasinghe

Secretary

Ministry of Health
01. Director General of Health Services - F.N.A
02. Trade Unions - F.N.A
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08. Successors for the Nursing Officers who received transfer orders 2020/2021 are to be provided
from the Student Nurses’ Batch - 2017 and the*Heads of Institutions will be informed in writing on the

officers who are issued transfer orders with the details of successors.

09. Main objective of the Nursing Service is to maintain patient care services up to date. Therefore, it is
emphasized that no officer will be released without a replacement as the patient care services are

affected even though the officer is on transfer order.
10. Recommendation of the Transfer Board or annual transfer orders will not be informed personally.

11. Final decision on the other matters in respect of transfers which are not mentioned herein will be
taken by me in terms of the Procedural Rules of Public Service Commission and Establishments Code.
In the event of any inconsistency between the texts in Sinhala, Tamil and English language, Sinhala text

shall prevail.

Dr. S. H. Munasinghe
Secretary
Ministry of Health
"Suwasiripaya”
385 Rev. Baddegama Wimalawansa Thero Mawatha,

Dr. S.H. Minasinghe

Secretary Colombeo 10. Sri Lanka.

Ministry of Health ' ,
01. Director General of Health Services - F.N.A
02. Trade Unions - F.N.A
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Name of the Institute -

Annual Transfer of Nursing Officers - 2020/2021

Annexure 01

No

Name of the Officer Who applied for the

transfer

National ID Card
No

Grade

Date reported to the

current working place

Index number as
per the online

application

It is certified that all names of the Nursing Officers Who have completed requirement of the Annual Transfer Circular and applied for annual

transfers have been included in this sub document.

Prepared by

Signature
Name

Date

Checked by

Signature m eerr—eeenenn
Name m eerr—eeenenn

Date e






